Creating an Assignment
Introduction
This guide walks instructors through the process of setting up an Assignment where students can submit
work directly to the instructor for feedback and/or grading.

Step 1: With edit mode on, enter the content area you would like to add the Assignment to and hover
over the “Assessments” button in the content menus at the top of the page and click “Assignment.”

Step 2: Enter an Assignment Title and Instructions in the field provided.
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Step 3: Set a specific Due date for the Assignment. This due date will appear in the “To Do” module, the
course calendar, and on the assignment itself. Any submissions submitted past the due date will be
marked as Late.

Step 4: Grading is broken down into three sections; Submission Details, Grading Options, and Display of
Grades.
Submission Details:
Use the “Assignment Type” tools to choose between assigning this assignment to all students, or groups
of students. Assigning to groups of students will allow for one student to submit on behalf of an entire
group of students. Grades and feedback for group assignments are automatically delivered to all
students. Groups must be set up in advance using the Groups tool to make this work.
The “Number of Attempts” drop-down list allows you to determine how many times students should be
able to submit this assignment.
Enabling SafeAssign under “Plagiarism Tools” will produce an originality report for each student’s
submission. This report will indicate if any text in the document was copy/pasted or taken from an
internet source.

Grading Options
If you enable “Anonymous Grading” this will remove student names from their submissions as you grade
their submissions. A date can be set to switch from Anonymous Grading back to normal grading with a
student’s name on it if desired.
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The “Delegated Grading” tool allows instructors to delegate groups of students (pre-assigned or
randomly) to certain other instructors or TA’s in a course.

Display of Grades:
The “Display grade as” drop-down lists allow you to determine how the student will see their grade.
Display options include score (points), letter, percentage, complete/incomplete, or a text field.
Unchecking “Include in Grade Center” will prevent this assignment from ever counting towards a
student’s calculated final grade or average in the Grade Center.
Unchecking “Show to Students in My Grades” will hide the grade a student receives for this assignment
from their view. This can be reversed in the Grade Center at a later date.

CITS Instructional Development

Page 3

Step 5: In the “Availability” section, select whether you would like the assignment to be available, and
set a date to make the assignment display after/display until.

Step 6: Press the “Submit” button at the bottom right of this page to save your Assignment for student
viewing.

Conclusion
We hope this guide was helpful.
For additional information or support contact the Instructional Development team by phone at 508-9998501 or by email at myCoursesHelp@umassd.edu.
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